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Before use
Identify the organisation, jurisdiction, governing Act and current rule book or constitution. Replace bracketed fields and check the actual notice, eligibility, quorum, voting, recording and review requirements. A land council is not automatically a CATSI corporation. PBC native title consultation and consent may require a separate process.
Date: [date]
To: [corporation and authorised recipient]
Corporation and ICN: [details]
Current rule book and governing provision: [references]
Requesting members' contact person: [name and safe contact]
We, the members identified below, request that the corporation call a general meeting to consider the business set out in this request, in accordance with [verified Act provision and rule-book clause].
Proposed business
1. [Subject, purpose and background]
2. [Subject, purpose and background]
Proposed resolutions
Set out the exact wording of each resolution and identify whether any special procedure, prior notice or supporting information is required. Explain how the proposed business falls within the members' authority. Do not assume members may direct every operational decision.
Supporting information
Attach a concise explanation and relevant document references. Separate facts from allegations and avoid unnecessary private or restricted cultural information.
Requesting members
For each person record name, membership identifier where used, eligibility to join the request, signature and date. Keep this list secure and disclose it only as necessary for the lawful process.
Please acknowledge receipt, advise the person managing the request and confirm the next steps required by the applicable law and rule book. Our preferred accessible participation arrangements are [details].
Check before delivery
Verify the required number or proportion of requesting members, voting eligibility, signature and form requirements, required recipient and delivery, time limits, meeting notice, quorum and resolution rules. Record who checked each requirement and when. This template supplies no universal threshold, notice period or power for members to call a meeting themselves.
Delivery record
Request delivered by and to: [details]
Date and method: [details]
Acknowledgment and response: [record]
Next action and due date under the verified process: [details]
Source and use information
Informed by ORIC member-meeting and rule-book template catalogue. Source material © Commonwealth of Australia 2018 and 2026, CC BY 4.0. Rewritten and expanded by NATSIC-AS. Not an ORIC form or endorsed by ORIC.
Sources: https://www.oric.gov.au/browse/formats
https://www.oric.gov.au/for-corporations/rule-books/creating-rule-book
Licence: https://creativecommons.org/licenses/by/4.0/
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